

Sample 

Permission Request and Translation Proposal 

Translation of IFAC Standards and Publications

Permission Request for Translating and Reproducing Standards Issued by the International Federation of Accountants

· Name of contact person: Mr John Smith, Technical Director
· Organization: XYZ Institute of Certified Public Accountants

· Type of organization or business: Professional association, full IFAC member

· Telephone number: +47 12 34 56 78

· Fax number: +47 12 34 56 79

· Email address: techdir@xyzicpa.org

· Mailing address: Postboks 123, 4567 City, Country

IFAC Publication(s) to be Translated and Reproduced 

· Exact title(s) (both in English and national language): 
· 2009 Handbook of International Standards on Auditing, Assurance, and Ethics Pronouncements

· Language X translation of “2009 Handbook of International Standards on Auditing, Assurance, and Ethics Pronouncements”

· Year of publication by IFAC: 2009

· Language: Language X
· Edition number(s): 2009 Edition
· Expected date of publication: September 2009
· Publisher: XYZ Institute of Certified Public Accountants
· Initial print run and total number of pages: 1000 copies / 1500 pages 

· Format (hardbound or softbound edition, loose-leaf edition, online, or CD-ROM): Softbound, pdf for online version and CD-ROM
· Website address (where the publication can be downloaded): www.xyzicpa.org
· General description of the content (e.g., other material that will be included in the publication, if any, and what percentage of the final publication will be represented by IFAC content): No other material will be included in the publication
· Anticipated audience (e.g., accounting, academic, legal, etc.): Members of the Institute, practitioners, professors and students
· Expectation of financial gain and intended selling price: The intended price of €xx is intended to cover costs for translation and reproduction. No financial gain is expected.
· Other relevant information (e.g., adopting authorities are asked to fully explain the background for their request, their relevant adoption process, the responsible parties, how the material will be published including related publication needs and any legislative requirements or restrictions, adoption timeline, any commercial aspects, etc.):

Translation Proposal for Translation and Reproduction of the 

2009 Handbook of International Standards on Auditing, Assurance, and Ethics Pronouncements (IS) by XYZ Institute 

Background and Objectives

XYZ Institute has adopted the IS and as in previous years, XYZ Institute has a need to translate and reproduce the IS. Many practitioners, students and professors do not find the English pronouncements easily accessible, so the Language X translation will further their adoption and use. This will in turn enhance the quality of audits performed and greatly benefit the profession as a whole.

Methodology and Affirmations
In order to develop this Translation Proposal, XYZ Institute has reviewed two IFAC Policy Statements (“Policy for Reproducing, or Translating and Reproducing, Publications Issued by the International Federation of Accountants [December 2008]” and “Policy for translating and Reproducing Standards Issued by the International Federation of Accountants [December 2008]”). 

XYZ Institute affirms that the translation of the IS will be a faithful representation of the English standards.

Furthermore, XYZ Institute affirms that it explicitly accepts that the copyright of the translated standards has to be transferred to IFAC and the translating body agrees to execute, and require all of its translating contributors to execute, copyright assignments transferring the rights to IFAC in forms to be provided by IFAC.

Mr. John Smith, Technical Director, will direct the translation process, be responsible for its final quality, and serve as the Principal Translator. Mr Smith is a Certified Public Accountant. He has held the position of Technical Director of the Institute for the last 10 years and during this time has been responsible for coordinating our translation efforts.
Translation Process

The relevant parties involved in the translation are as follows:

Translating Body: 

XYZ Institute

Principal Translator: 
Mr John Smith, Technical Director

Translators: 


Ms Eva Harris, Translation Agency AAA





Mr Tom Jensen, Translation Agency AAA





Ms Maria Jones, Translation Agency AAA

Review Committee: 
The Auditing Standards Board of XYZ Institute (see below)

A List of Key Terms has been developed for Language X based on the Glossary of Terms contained in the IFAC Handbook. The List of Key Terms will be updated for the 2009 Handbook by the Principal Translator and approved by the Review Committee. The List of Key Terms will be sent to Translation Agency AAA. A copy of the List of Key Terms will be provided to IFAC. 

The translation itself will be performed by the translators noted above. Each of these translators is a professionally qualified translator, with at least 15 years of experience in translating accounting and auditing standards from English to Language X, and with which XYZ Institute has good experience. Trados translation memory software will be used in the translation. Translation Agency AAA will ensure an initial review of the translation by the group of three translators noted above before forwarding it to the Principal Translator.

After the translation has been completed by Translation Agency AAA, the Principal Translator, or his designee, will review the translation for quality assurance and consistency in the use of the List of Key Terms.

Upon completion of this review, the Principal Translator will send the translated IS to the Review Committee. The Review Committee is comprised of the 10 members set out below. The Review Committee is chaired by the Principal Translator representing the XYZ Institute as national standard setting body (NSS). The Review Committee members represent a variety of key stakeholders such as practitioners (both large international firms and small and medium-sized practitioners – SMP), other IFAC member bodies that may benefit from the translation, academia, as well as the national accounting body, public sector audit institution and audit oversight body in Country X. The members of the Review Committee will be organized into working groups consisting of 2-3 members to ensure that review of translations takes place on a timely basis. 

The Review Committee will review the translation and provide comments, for example highlighting any areas that may need to be further discussed or amended. If the Review Committee feels that a section of the translation is not clear or technically accurate, the Principal Translator or his designee will work with the Review Committee and translators to modify the translation as appropriate. Depending on the circumstances, the translations may also be exposed for public comment. Comments received from any such exposure process will be reviewed and discussed by the Review Committee. The members of the Review Committee have collective responsibility for review of the translation of the IS and approving the final translation. 
The names of the members of the Review Committee / Auditing Standards Board, their qualifications and the organizations in which they are employed are shown below:

	Member 1 name and qualification / Chair
	Principal Translator, Technical Director XYZ Institute (NSS)

	Member 2 name and qualification
	CPA from Audit Firm A



	Member 3 name and qualification
	CPA from Audit Firm B



	Member 4 name and qualification
	CPA from Audit Firm C



	Member 5 name and qualification
	CPA from Audit Firm D (SMP)



	Member 6 name and qualification
	CPA from Audit Firm E (SMP)



	Member 7 name and qualification
	Auditing and Accounting Professor, University X

	Member 8 name and qualification
	Professional Accounting Institute (IFAC member body)

	Member 9 name and qualification
	Public Sector Audit Organization



	Member 10 name and qualification
	Audit Oversight Body


The following chart summarizes the planned translation process:

Feedback regarding translation of certain phrases and sentences which were difficult to comprehend or translate will be provided to IFAC throughout the translation process.

A copy of the final translation (as well as the List of Key Terms) will be provided to IFAC as soon as the translation is finalized.

Timeframe

· By end of January 2009 - List of Key Terms to be finalized by Review Committee and submitted to Translators with copy to IFAC.

· By end of March 2009 - Translation to be completed by Translators and reviewed by Principal Translator. 

· By end of May 2009 - Review of translation to be completed by Review Committee and translation exposed for public comment.

· By end of August 2009 - Review Committee considers comments received from public exposure and makes amendments as necessary. Final approval of translation by Review Committee.
· By end of September 2009 - Final translation published.

Available resources / Other information
XYZ Institute has been working together with IFAC on translating the IS for over 15 years. The Institute has the necessary human and financial resources available to conduct the translation in a quality manner in accordance with the process and timetable set out above and to maintain the translations going forward for a period of no less than three years. 
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This sample Permission Request and Translation Proposal has been prepared by staff of IFAC as an example of good practice in accordance with IFAC’s relevant policy statements. It is generic and not intended to represent any particular member body or jurisdiction. Questions or comments may be directed to permissions@ifac.org
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