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7-2 

 
1. Subject 
IAESB Glossary and Guide for Drafting IAESB Education Pronouncements 
 
2. Project Rationale and Objectives 
The purpose of the project is to develop and document a set of conventions to assist in 
drafting the IAESB Education Pronouncements.  More specifically, the project will 
document conventions required in the following areas in order to publish the various 
IAESB pronouncements: structure, organization, authority of publication, use of 
terminology, and tone of language.  
 
The IAESB agreed with the Framework Task Force that a guide was needed to ensure 
consistency in drafting of education pronouncements. The current Framework document 
provides information on language, black and gray lettering, definitions, explanations of 
statements, and a glossary of terms. The materials on black and gray lettering would form 
part of the drafting conventions guide.  The glossary of terms and the explanation of 
statements would be separated from the Framework document and form a separate 
document so as to be able to update it on a frequent basis.  
 
The IAESB have also agreed that the primary focus of the Framework document should be 
the nature, authority, and scope of the International Education Statements.  Materials 
related to the mission statement, strategic objectives, and due process will be removed from 
the Framework document because they already exist in the IAESB’s terms of reference.   
 
The timing of this project coincides with ongoing projects on the revision of the Framework 
and International Education Standards.  Any issues resulting from this revision will be 
incorporated into the drafting guide.  
 
3. Scope of Project 
(A) List the Major Problems and Issues That Should Be Addressed 

This project should address the following list of issues when completed: 
• Developing two documents: 1) an IAESB Glossary that addresses IAESB 

terminology and  2) a Guide that addresses drafting issues for the IAESB 
educational pronouncements relating to tone of language, organization of content, 
appropriate use of sections, authority, and use of appropriate grammar and wording;  
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• Ensuring consistency in drafting conventions among the IAESB educational 
pronouncements;  

• Ensuring a level of consistency with other Boards, Committees, and IFAC Style 
Guide’s use of drafting conventions wherever possible; and 

• Ensuring that the Glossary reflects terminology that meets the specific needs of the 
IAESB and is consistent with that of other IFAC Boards and Committees. 

 
More specifically, the project is expected to consider the drafting conventions of other 
Boards and Committees, but develop conventions that meet the needs of the IAESB. As 
a result the task force will review and consider the following: 
• Implications of the IAASB and the IESBA Clarity projects; 
• Use of the word “shall” rather than “should” or “may”  
• Use of the word “consider” rather than “evaluate” or “determine”;  
• Use of the words “examples” and “illustrates”;  
• Explore the possibility of setting an objective in each standard; 

Implications: 
- Each Standard would state the objective to be achieved by the professional 

accountant in relation to its subject matter. The objective would be presented 
in a separate section at the beginning of each Standard. 

 
• Consider material that clarifies the obligations imposed on member bodies and other 

interested stakeholders in accounting education by the requirements of the 
Standards, and the language used to communicate such requirements; 

Implications: 
- The requirement is necessary to achieve the objective stated in the Standard; 
- The requirement is expected to be applicable in virtually all situations to 

which the Standard is relevant; and 
- The objective stated in the Standard is unlikely to have been met by the 

requirements of other Standards. 
 

• Eliminate any possible ambiguity about the requirements on a member body needs 
to fulfil arising from the use of the present tense in current Standards;  

Implications: 
- The present tense would no longer to be used in the Standards to describe 

actions or procedures by the member body. 
 

• Improve the overall readability and understandability of the Standards through 
structural and drafting improvements, including making the application material 
contained in the Standards clearer. 

Structural Changes 
Consider revising the structure and organization of all Standards possibly using 
the following four principal sections. 
- Introduction – the scope and effective date of the Standard; 
- Objective – the objective to be achieved by the professional accountant; 
- Requirements – the requirements to be complied with, together with 

essential explanatory material where necessary to make the section 
understandable by an experienced professional accountant; and 
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- Application Material – material, supplemented in some cases by appendices, 
that provides further explanation and guidance supporting proper application 
of the Standard.  

Related material contained in the ‘Requirements’ and ‘Application Material’ 
sections would be cross-referenced. 

 
Drafting Improvements 
- Reduce or eliminate duplication within individual Standards, as appropriate, 

thereby improving their overall clarity through more effective presentation. 
- Make use of shorter sentences and other formatting techniques such as bullet 

points, headings and sub-headings that improve the readability and flow of 
the Standards. 

- Highlight considerations specific to other stakeholders interested in 
accounting education through the use of specific sub-headings within the 
application material of a Standard. 

 
(B) Describe Any Implications For Persons Or Groups Other Than the Board 

The task force needs to be aware of the drafting conventions of other Board and 
Committees, as well as those being proposed Style Guide from the Communications 
department when developing the drafting guide.  This issue is especially relevant with 
respect to the use of terminology so as not to create conflicts with usage by other IFAC 
Boards, such as the IESBA and the IAASB. 
 
The task force will need to review to already published IAESB documents (standards 
and practice statements) to ensure consistency with the selection of terminology and use 
of wording. 

 
(C) Consider Whether Information Technology (IT) Requires Particular Consideration 

There should no significant IT requirement for this project.  Word searches will be 
required to update exist publications. The final guide and reference document will be 
published in a pdf file format and maintenance will be required to update the document 
on an “as needed basis.” 

 
4. Indicate the Type of Materials to be Published 

The document will be developed as a guide in the form of a pdf file format for internal 
use to assist authors and staff members who draft educational pronouncements for the 
IAESB. The file will be made available to authors interested in developing IAESB 
pronouncements. 
 
An IAESB Glossary of terms will be published as a separate reference document to 
enable staff to update on as “as needed basis.” The Glossary would be published when 
the Framework document is completed. This ensures that any changes in terminology 
resulting from the work of the task force on the Framework document can be 
incorporated into the Glossary. 

 
5. Resources Required and Proposed Timeline. 

The Drafting Conventions Guide will be developed with the assistance of volunteers 
from the IAESB task force members and IAESB staff members.  Advice will be sought 
from a “Plain Language” editor to incorporate suggestions for authors who write the 
Education pronouncements. 
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The following schedule summarizes the proposed activities of the task force in the form 
of a timeline. 
 

Proposed Timeline for Drafting Conventions Project 
Event  Meeting/Date 

Agree Project Proposal  IAESB May 2008 meeting
Task Force meeting/teleconference  June 2008 
Develop Issues paper  June‐September 
CAG Discussion of Issues  CAG September 2008 meeting 
IAESB Discussion of Issues  IAESB September 2008 meeting 
Task Force teleconference  October 2008 
Develop 1st draft  October‐December 
Task Force meeting  IAESB December 2008 meeting 
Task Force teleconference  January 2009 
Further Revision of 1st draft  January‐February 
CAG Discussion of 1st Draft  CAG February 2009 meeting 
1st Draft Discussion  IAESB March 2009 meeting
Task Force teleconference  March /April 2009 
Revise and develop final draft  March‐May 
Task Force Meeting/teleconference  May 2009 
Further Revision of final proposed version May‐June
Approval of Final Version of Guidance  IAESB June 2009 meeting 

     
6. List Important Sources of Information That Address the Matter Being Proposed 
 The following list of references is relevant to this project: 

• Ethics Consultative Advisory Group Issues Paper, “Drafting Conventions,” March 
6, 2008. 

• IAASB Exposure Draft of Proposed Policy Statement, “Clarifying Professional 
Requirements in International Standards Issued by the IAASB,” September 24, 
2004. 

• IAASB Exposure Draft  for Improving the Clarity of IAASB Standards, “Proposed 
Amendments to the Preface to the International Standards on Quality Control, 
Auditing, Assurance and Related Services,” “Proposed ISA 240 (Redrafted), The 
Auditor’s Responsibility to Consider Fraud in an Audit of Financial Statements,” 
“Proposed ISA 300 (Redrafted), Planning an Audit of Financial Statements,” 
“Proposed ISA 315 (Redrafted),Understanding the Entity and Its Environment and 
Assessing the Risks of Material Misstatement,” and “Proposed ISA 330 (Redrafted), 
The Auditor’s Procedures in Response to Assessed Risks.” October 2005. 

• IFAC Style Guide (To be published), IFAC Communications Department 
 

7. Factors That May Add To Complexity or Length of Project 
The following are issues that the task force will have to consider: 
• The extent of revision to current pronouncements as a result of adopting the guide 

on Drafting Conventions; 
• Ensuring appropriate communications among Framework and Revision of IESs task 

forces, as well as other Boards, Committees and IFAC Communications department. 


